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Trading as CLC Bookshops & CLC Wholesale
Job Application
Purpose Statement

CLC’s purpose is to bring glory to God 
by making Christian literature available to all nations

so that people may come to faith and maturity in the Lord Jesus Christ.

· If you are completing the form electronically and the space provided is not enough for your answers, insert what you need and this will push everything down the page.

· Where providing this form electronically, typing your name in the <SIGNED> section at the end of the form will be considered as an electronic signature.

· If you are filling the form in by hand, please use black ink. If the space provided is insufficient, please continue on a separate sheet of paper and use the numbering system provided below 




Position Applied for:
_____
	Advertisement Details

	How did you hear about the job you are applying for?

	    Colleague / Friend
	    CLC leaflet
	    Christian magazine (please specify below)

	    clc.org.uk website
	    CLC World magazine
	    Other website (please specify below)

	   Christian Vocations website
	    Letter to church
	    Other (please specify below)

	Specify here (if appropriate)
	


1.
Personal Information

Surname





Title: Miss / Mrs / Ms / Mr / Other …

First Name



Other Names



Preferred Name
Home Address


Post Code


Phone   (Home)



(Work)
                                       (Mobile)
Nationality

Email *:
* If provided we will use email as the preferred means of contact
2.
Employment / Voluntary Service 
1. Current / most recent employer / organisation

Full name & address:



Job Title
Dates (month/year)     Start
            
Finish

       Current/Leaving Salary


Brief description of duties
Reason for leaving/changing

2. Employer / Organisation 
Full name & address:



Job Title
Dates (month/year)     Start
            
Finish

       Leaving Salary


Brief description of duties

Reason for leaving/changing

3. Employer / Organisation 

Full name & address:



Job Title
Dates (month/year)     Start
            
Finish

       Leaving Salary


Brief description of duties

Reason for leaving/changing

How much notice do you need to give your current employer?

Have you ever been involved in any disciplinary proceedings or subject to a disciplinary investigation?

If yes, please state the nature of the proceedings and the outcome, if no write No
Is there anything concerning your medical history or state of health that is relevant to your application?

If yes please give information, if no write No
Are there any restrictions that you are aware of regarding this post? e.g. do you require a work permit or visa?

If yes please give information, if no write No
3.
Education

Please tell us about your education and any qualifications which you feel are relevant to the post. Include relevant courses currently being undertaken. Please start with the most recent.

	Name of school / college / university / training body
	Subject studied
	Qualification / level
	Date gained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


4. 
Training

Covering the last five years, please list any training you have received or courses which did not lead to a qualification but which you feel are relevant to the advertised post. Please start with the most recent.
	Training course
	Date

	
	

	
	

	
	

	
	

	
	


5.
Experience / Skills
Please describe and give examples of your experience and skill relevant to the post you are applying for. Your experience need not have been gained in paid employment and may include special interests or hobbies.  Also please briefly indicate why you are applying for the job. Please use no more than 2 sides of A4 paper in all.
6.
Convictions / Cautions
Please give details of any charge or summons at present outstanding against you. Please write None if none. 


7.
Christian Experience

CLC International (UK) is a registered charity committed to advancing the Christian Faith mainly through literature. Using no more than one full page (less is fine), please give details of your own Christian experience and any involvement you may have had with any Christian organisation including your local church.

Please give details of Bible College training or of other biblical studies undertaken, including dates where appropriate. Please start with the most recent.
	Place of study
	Course undertaken
	Date

	
	
	

	
	
	

	
	
	


8.
References. Please supply at least three references, together with the email address (if known). Your referees must include a church leader and your most recent employer/organisation. 
Church Leader 
Title:

Name:

Position held

Address

Tel:


Email:

Present  / Most Recent Employer/Organisation  (ie Manager or Supervisor):

Title:

Name:

Position held


Address


Tel:


Email:


Previous Employer/Organisation: (ie Manager or Supervisor)
Title:

Name:

Position held


Address


Tel:


Email:


Someone who knows you well (not a family member)

Relationship and how long in contact: 

Title:

Name:

Address

Tel:


Email:


9.
Availability

Dates when NOT available for interview if selected:  
10. 
Status – please mark which applies



I am interested in paid employment



I am interested in a voluntary role (part-supported)



I am not sure at the moment

Please submit a current CV if you have not already done so


Declaration

I confirm that the facts set out in this application are true and complete to the best of my knowledge and belief, and that I have not withheld any relevant information. Please note that failure to disclose relevant details or a deliberate attempt to falsify information may lead to dismissal. 
I have read and I agree with the CLC International (UK) Statement of Faith and Ethos Statement.
By signing this form you are agreeing with the above declarations
SIGNED





Date

Please return this form preferably by email to <personnel@clcbookshops.com>

or by mail to Unit 5 Glendale Avenue, Sandycroft, Deeside, CH5 2QP
CLC International (UK)  Reg. Charity 1015793 & SC037939
